
 

Asso cia te  Tu to r in  Eng lish  fo r Acad e m ic Purp o se s (EAP) – Scho o l o f Psycho lo g y and  
Hum anitie s – Grad e  G 

Job  De scrip tion 

Purp o se  

To p lay a ro le  in the  d e ve lop me nt, d e sig n, and  d e live ry of Eng lish for Acad e mic Purp ose s 
p rog ramme s in the  School of Psycholog y and  Humanitie s. 

Du tie s 

1. Act as a tutor on EAP course s mod ule s und e r the  g uid ance  of a mod ule  le ad e r. 
2. Contrib ute  to  the  te am’s work in d e ve lop ing  EAP course s and  re le vant teaching  

mate rials. 
3. Contrib ute  to  the  d e ve lop me nt of course  d ocume ntation such as course  

information p acks. 
4. Work with the  te am to  mark stud e nt work, monitor stud e nt p rog re ss and  p rovid e  

fe ed b ack. 
5. Active ly p articip ate  as a me mb e r of the  te aching  te am. 
6. Atte nd  and  contrib ute  to  re le vant me e ting s. 
7. Atte nd  any associated  training  and  d eve lop me nt se ssions. 
8. Carry out any o the r d utie s comme nsurate  with the  g rad e . 

 
 
Pe rson Sp e cification 
 
Kno w le d g e , Skills, and  Be haviours (Esse n tia l) 
 

• Exp e rie nce  of EAP te aching  in an acad e mic e nvironme nt (Ap p lication/Inte rvie w). 
• Exp e rie nce  of d eve lop ing  te aching  and  le arning  re sources (Ap p lication/Inte rview). 
• Und e rg rad uate  d e g re e  (or e q uivale nt) in a re le vant sub je ct (Ap p lication/Inte rview). 
• Ce rtTESO L, CELTA, or eq uivale nt (Ap p lication/Inte rview). 
• Dip TESO L, DELTA, e q uivale nt q ualifications or eq uivale nt e xpe rie ntial learning  

(Ap p lication/Inte rview). 
• Flexib le , innovative  ap proach to  te aching  (Ap p lication/Inte rview). 
• Ad ministrative  p re cision and  successful record  of working  to  d e ad line s 

(Ap p lication/Inte rview). 
• Prove n ab ility to  work b oth on own initiative  and  as p art of te am 

(Ap p lication/Inte rview). 
• Ab ility to  use  IT and  re levant software  p ackage s in the  sup p ort of te aching  and  

le arning  (Ap p lication/Inte rvie w). 
• Exce lle nt p re se ntation and  communication skills (Ap p lication/Inte rview). 
• An und e rstand ing  of and  d e monstrab le  commitme nt to  the  Unive rsity’s Value s of 

Achie ving  Tog e the r, Be ing  Proud , Cre ating  O p portunity and  Sup p orting  All, as a 
frame work for d e cisions, actions and  b ehaviours (Ap p lication/Inte rview). 



 

• Flexib ility to  mee t the  d e mand s of a rap id ly chang ing  e d ucational e nvironme nt 
(Ap p lication/Inte rview). 

 
 
Kno w le d g e , Skills, and  Be haviours (De sirab le ) 
 

• Exp e rie nce  of EAP te aching  in UK HE conte xts (Ap p lication/Inte rview). 
• Exp e rie nce  of EAP or ELT work outsid e  UK (Ap p lication/Inte rvie w). 
• Q ualification in te aching  in HE (Ap p lication/Inte rview). 
• MATESO L, MA Ap p lie d  Ling uistics or e q uivale nt (Ap p lication/Inte rview). 
• Commitme nt to  continue d  p rofe ssional d eve lopme nt (Ap p lication/Inte rvie w). 

 


